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Letter of Recommendation Request

[Name of Applicant] __________________________________ is applying for employment with the TIPS 2011 summer program and must submit two letters of recommendation to complete the application process.  You are being asked to submit a letter on behalf of this candidate.   

TIPS Mission

Teens In Public Service is dedicated to developing future leaders committed to their communities.  TIPS offers young leaders paid community service internships that link them to service while providing non-profit organizations with bright, reliable interns to help fill their workforce gaps.  TIPS teens serve throughout the Puget Sound area to assist the hungry and homeless, mentor disadvantaged children and open the eyes of at-risk youth to the power of art, culture and education. They work to preserve the natural habitat of our region, as well as bring joy to the lives of the elderly, hospital patients and those living with special needs. TIPS interns are exposed to the importance of service and dedication, and their passion becomes contagious to their friends and family in their community.

Please write your letter based upon TIPS Mission and how you think the applicant meets our goals and how long you have known her/him. Please limit your recommendation to one (1) page.  

Letters of Recommendation can be provided from school teachers, counselors, coaches, religious leaders, neighbors, and former or current bosses.  Letters of Recommendation cannot be written by family members. 

All recommendations must be received at the TIPS Office by 5:00 p.m. on March 23, 2012 in order for an application packet to have met the application deadline.   
Letters of Recommendation received after the deadline will not be accepted and the applicant’s file will be incomplete and he/she will not be invited to a TIPS interview. The TIPS staff will match letters up with the application. 
Completed letters can be given to the applicant to submit with his or her application 

or
Please return the letters of recommendation to Cathy Michalec via:

Email:  letters@teensinpublicservice.org (PREFERRED METHOD)-Please note this special email account has been set up for TIPS to receive the recommendation letters.  

All questions about recommendation letters can be directed to Cathy at tips@teensinpublicservice.org- Do not send letters of recommendations to this email, please sent to letters@teensinpublicservice.org
OR

Mail: TIPS, 4530 Union Bay Place NE, Ste. 140, Seattle, WA 98105  | Fax: 206-985-1919
If you have any questions, please feel free to contact us at (206) 985-4647 or email tips@teensinpublicservice.org.
[image: image1.jpg]